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1.  Login

Step 1: Go to the web file transfer URL for PSO: https://www.vistaar.com/pso

Step 2: Enter login credentials and click on “Login”.

Step 3: After a successful login, you will see the following screen with the appropriate menu options 
based on your access-permissions. An Administrative user with “Full Access” will see the following:
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2.  Administration

Click on the “Admin” icon to open the administration screen.  You will be able to perform the

 following actions from this screen:

1. Change your password.

2. Add/Edit/Delete Users and assign them the desired access-permissions on the desired folders.
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3.  Example: Create user with ability to download-only
1. Click on the “Add” button to add a new user.

Step 1: In this example a user “customer” will be added with download-only rights on the 
“customer” folder. NOTE: all folders must be created under the root “/pso” folder.
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Step 2: Be sure to create the folder “customer” under the root “/pso” folder.

4.  Example: Create a user with “Upload” rights
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